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The following screen will appear if the account has not been filed yet. 

 

3. you will see the following screen if the information is correct. 
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You can change the physical/mailing address of the account if necessary. 

 

 

 

4.  ****If you have no edits to your items, skip to step 5.**** 

If you need to add an item, press the Add button. A pop-up screen will appear 
where you can enter the details.
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If you no longer have an item, press the red X, and a pop-up screen will appear.

 

If you find a mistake in the information and need to make a change, press the Edit 
button, and a pop-up screen will appear. 
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5. ****Whether or not you have edits, you must enter a phone number or email 
address. Also, a depreciation schedule is mandatory. You cannot proceed to the 
signature page without attaching a copy.  

 

 

 

 

When you are finished editing your items or have no changes to make, press the 
Done Editing button, and you will be directed to the next screen. 
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